[image: image1.jpg]



Commercial Invoice Checklist
· Name and address of shipper (seller) as shown on the address label, including a contact person and telephone number. Must inc EORI
· Name and address of consignee (ship to), including destination country and postcode, as shown on the address label. To help ensure prompt delivery, a contact person and telephone number must be included. Must inc EORI
· Invoice date.
· Purchase order or invoice number, if applicable.
· Name and address of purchaser (importer) if different from the consignee, including a contact name and telephone number.
· Complete description of each item being shipped. What is the item?
· Tariff code for each item (Commodity Code). 
· Country of origin. Where was the item manufactured?
· Number of units, unit value and total value of each item. For samples or articles with no commercial value, a nominal or fair-market value must be stated for customs purposes.
· Declared Value for Carriage.
· Total value of the shipment, including currency of settlement.
· Reason for export. For example: sale, repair, inter-company.
· INCOTERM of Sale that define the charges included in the total value on the invoice. 
· Number of packages and total weight of packages.
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